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18th August 2020 
 
Dear Parents/Carers 
 
As promised at the end of term, here is my update letter.  Today I attended a Trust meeting 
to discuss any updates and changes that might affect the school re-opening to all pupils 
from 26th August.  I am happy to report that we are all systems go! 
 
As set out in the letter at the end of term we are operating staggered start and end times.  
This is to avoid overcrowding at our entrances as well as in our shared cloakroom areas. 
Parents are asked to arrive at the time for their child’s class/year group and to leave 
promptly again to avoid large groups gathering at the school gates. As per Government 
guidance, parents will not be allowed on school grounds during drop-off/pick up and it is 
encouraged that only one parent/carer complete the drop-off/pick up please. 
 
Please use the markers for lining up by the normal entrance – a one-way system will 
continue there as well as the emergency gate entrance too.  Once you have dropped your 
child off on the grass area please go around the wooden posts and walk back down the path 
to exit through the gates. 
Members of staff will be on both entrances to meet and greet our children upon return.   
 
Siblings: 
We are aware that many of our families have children in multiple year groups and that the 
staggering of times may cause a headache for you.  
 
If you are able to accommodate these start/end times that’s great but it might not be 
possible. To make it easier for parents, you can drop all of your children off at the earliest 
time using the appropriate entrance and pick them all up again at the latest time.  We will 
organise a space for them to wait in school/class with a member of staff until it is time for 
their class to arrive. This means that you only have to complete one drop-off/pick up. 
 
E.g. A family with Y1, Y2 and Y4 (TR class) children would arrive at 8.40am (Y1 time) at 
the normal entrance and will be picked up at 3.20pm using the Emergency gate (Y4 
entrance). We will organise getting the children together for you.  
 
All our systems and procedures will be constantly reviewed by the school and Trust and at 
some point the staggering of timings may not be needed. 
 
Timings have not altered, please see table below: 
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Children will need their normal uniform, PE kit and indoor shoes.  They will also need their 
water bottle and a polite reminder that we are a nut free school when bringing in packed 
lunches. Please return any remaining reading books back that have been borrowed from 
the school too. 
 
For some of our children, school will look and feel the same as it did in June when we had 
several year groups return.  For the majority however it will look and feel different. 
 
Our classroom layouts will look different with most children sitting at forward facing desks.  
Break and lunchtimes are staggered to avoid groups mixing and children will have their own 
designated areas to play in as well as their own equipment to play with.  Assemblies will 
be virtual as we can no longer have whole school gatherings. Our enhanced cleaning regime 
will continue in all areas of the school as well as our hand washing/sanitising systems. 
 
Despite some updated guidance in August I am glad to say that not much has changed since 
my end of term letter and that everything previously outlined is still applicable. 
 
On our COVID page on the website I have added all our risk assessments etc... should you 
want to have a look. 
 
If your child/children will be affected returning to school because of any quarantine 
measures please can you ring the school and let us know. 
 
We really are excited to have our children back together and look forward to seeing 
everybody again next week. 
 
Kind regards 
 
 
 
Miss Allison 
Headteacher 
 
  
 
 

mailto:office@broomfieldprimaryschool.co.uk

